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Annexure -II

standard operating procedure for Data varidation and verification (Dual Mode universityllrErs)

General Guidelines:

Note:Relevantoriginaldocumentssignedbytheconcernedauthorities,and/or
should be scanned and uploaded. Insertion of signature(s) and insertion of the

letterheadinthedocumentsforproofofevidenceshallnotbeacceptable.

o Provide the relevant supporting documents during thb SSR submissiot] to facilitate speedy DVV

clarification Process'

o lt is mandatory to fill the templates in format provided by NAAC and attach the same in SSR' The HEI

isnotsupposedtoaltertheformatinwhichdataissoughtinthetemplate.Theclocunrentsuploaded
shouldbeclearlyreadablefortheclaimstobecorrsidered.ltismandatorytorespondtoalltheDVV
clarifications raised within the stipulated time. whenever the data is large, the DVV Paftner rnight seek

fordetailsfromselectedsampledocumentsforvalidation.Ascefiaintlratalldocumentssoughtbythe
DVV Partner are uPloaded'

o In exceptional cases data provided may be considered pro rata'

oDatashouldnotbehostedonGoogledriveandonanythirdpartywebsites.Thedatashouldbebotlron
the NAAC porlal & on the HEI website'

o Note that once tl.re data is uploaded and the rinks are submitted to NAAC changes/ additions are not

permissible and any changes in the documents will be tracked such incidences w,r be viewed seriously

asmisappropriationofdataandnrayleadtoactionsagainsttheHEl.Whileprovidinglirrks,the
institutiorrsl,rouldensuretlrattlrelinksareworkingproperlyandareoperational.

oTheinstitutiorralsoshouldgivetlrelinksasappropriatetotlremetricandnotgenerallinkswhose
landingpageistlreHEl,shomepage.Incasethelinksclot-totworkdrrringDVVclarification,the
decision of NAAC will be final'

oContentoftlresupportingdocumentsinregiorrallanguagesshouldbetranslatedinEnglishandshould
bedulysignedbytlreheadoftlieinstitution.Tl,retranslatedcopyshouldbeuploadedalorrgwithtlre
regional language document'

o All supporting documents sr_rbmitted along withthe SSR and acrditionar documents submitted during

DVVClariflcationprocessshouldbesignedbythecompetentauthority.
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